
0 Estaoiisn Retention Schedule; record will continue to  accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. b. 

NO. 210 Check One: -0-hanqe; IXI Suty_cdei-U Void 
I 5. Records Series Title (followed bv title used in office: if differentl- 
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What is the function of the Division and the Office in which this record series is created? 
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' -  The ~Surp1us"bropert~y Section' .of "the'.G&eral' Support Divis-ion is  ' the  Georgia. 
agency f o r  administering the Federal Property Assistance F'rograrn, acquiring, warehbusing, 
and d i s t r ibu t ing  federal  government property tha t  has been declared surplus. Under a new 
federal  government program effecti,ve October 17, 1977, a l l  s t a t e  and municipal government 
agencies and pr ivate ,  . . .. . . . non-profit heal th  and educational agencies a r e  e l i g i b l e  t o  qual i fy  
to-??eceive sa id  ptoperty 'at a'nominaf t r ans fe r  cost ,  used t o  defray the operating costs  
of the  administering agency. 
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Description This file contains the following documents (include form numbers and titles, if any): 

Attach samples of the file. 
Documents relating to: administering the federal  surplus property program i n  the  s t a t e  of Georgia. 

dence. 

. File is arranged: alphabet ical ly  by organization. 
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8. Monthly Reference Rate How often are records referred to which are: 

.. twenty-five months and o l d e r - 2 L )  .= .. 
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. ; Legal-size drawers -; Shelves ; Other (spkify) 
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YES hO_llO. a e s t i o n n a L (  En.-_ ._I_I~ ~I___ 

a. I s  this the official copy of the series? 
- E m h e r e  is it? -. __ (x [L Bees the series contain confidential information requiring security handling? If yes, oite law or regulation. ' . ~ '-- - ., ,! 

I . - . - .~ . . ._..-_I 

I X_ I -cLsthis a vital record? '\ 

AX.. ]d,_Does this series have historical or long term research value? . 
-I-- 

e. When one or two documents in the fi le make it necessary to keep the entire file for a long period, could these 
nts be sch eduled seeoaratelv? __ 

th is  ~ ~ ~ ~ s ~ ~ ~ l i ; h e d z L . ~ ~ ~ ~ ~ ~ ~ ~ ~  - ,. --. 
th is  series ever. anajyzed and/or recorded in a summarized report? 
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11. Retention Requirements The following requires the series to be kept: 

-2v-years. a. State Law -.-years. d. Audit period 
b. Statute of limitation 0 years. e. Administrative nee3 3 years. 

-c. Federal law -years;- f. Federal retention instructions 0 years. 

* Temporary S t a t e  Plan of .~Trati ,on:  Georgia. Agency for  Federal Property &+stance. ., Attach copy or excerpt of laws or regulations xplain administrative need. -" j i  ' Y ..~ , .  

Three years except 'for longer periods on special property subject to  restricted 
event ;of compliance -cases, r i n  
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12 Appiofed Disposition lostru@ons ~ .This agency recommends tfrat the file~ieries be cut o n  ai~tire end of each: 
___I_. _____I 

~. ~. :: ., ~ ~ .~ ~ ~. i ~ , ,~. 
~ ~. ~ . .  i , ..I z, i~ . ~. ~ . .  . .  . ~ ~,_ .~ - r'. .. . .  .~ 
- ~ -men, 

~ lendar Year; IXI, Fiswllr_ear: . 0 O$w; +iLh+- ~. .~ . ~~ : ' ~1 2 ' - ' .  ,. - .  ~. 
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.,mo?th(sl d--,yeay(s) . .~ 1 . , . . . _  year after . compliance . case . -  closure; -- 
- .  . . . .,.then ., year(s); then . .  , 5 ;  _ .  ~~ : ~~ - 

D Transfer to State Records Center; hold 
Q Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other ISpeciv) 

-year(s); then 

These instructions apply to al l  prior and future accumulations of the series. 
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